
APPLETON VILLAGE HALL 
HANDY HINTS FOR USERS 

 
Please do not park in front of the electric car charging point. 
 
MAIN HALL 
 

1 The key is in the key safe which is on the wall behind the 
defibrillator, on the right hand front wall of the hall. 

2 The entrance to the hall is situated at the left hand side of 
the building. 

3 The entry key needs to be horizontal to remove from the 
door. 

4 Light switches on left as you come in. Also on left when you 
gone into the main hall. 

5 WIFI code on wall in entrance lobby (Villagehall) 
6 Chairs at back of hall. 
7 Tables in room on right hand side of stage, along with more 

chairs if needed. 
8 Childrens tables and chairs in room as above. 

 
KITCHEN 
 

1 Light switches are on the far wall next to the outside door. 
2 Hot water controls (if required) are on the back wall in 

kitchen on right - instructions on wall. 
3 Dishwasher has a 20 minute cycle – instructions on the 

machine. Tablets available under the sink. 
4 Cutlery in large cupboard on left. 
5 Mugs, teacups, saucers, plates and bowls all in kitchen units. 

There may be large plates in plate warmer. 
6 Large teapots and cafetieres available as well as urn. (The 

teapots could be in any cupboard as they never get put back 
in the same place twice.) 



7 Tablecloths and teatowels are not provided so please 
provide your own. 

8 Put all rubbish in large bin outside by wall. Black rubbish 
bags are available in the drawers. 

9 Make sure all lights are turned off especially toilets and 
outside spot lights as they often get left on. 

10 Equipment for sweeping/mopping floor is in the tall 
cupboard by the back door. 

 
MEETING ROOM  

1 Light switches just inside the door and over on the far wall   
to the left of the bar.  
  

    
  
       


